
About The District 
 

The Colfax School District serves approximately 550 students in two buildings: Colfax High School (grades 7-12) and 
Jennings Elementary School (grades P-6). The district employs 38 certificated staff and 37 classified employees.   
79% of the certificated staff hold advanced degrees. 
 
Community support of the schools has been consistently outstanding. Colfax has supported bonds in 1991 for        
energy and technology upgrades and expansion of the elementary school; passed a $7.4 million dollar bond in 
2003, which provided funds for an extensive renovation of the high school facility and construction of a third     
gymnasium; a capital levy in 2014 for security and energy upgrades in both buildings; and in 2018 passed an $18.9 
million dollar bond with 73% support from the community. This bond will almost completely renovate the           
junior/senior high school and give much needed upgrades to the elementary gymnasium, roof and HVAC systems.   
 
Student academic achievement and outstanding success in extracurricular activities are a great source of school 
and community pride.  Colfax Schools continually receive local and national recognition for outstanding         
achievement. 
 

For more information, visit:  www.csd300.org 

Announcing the Vacancy for: 

Principal   

of  Jennings Elementary School 

Colfax School District  

No. 300 

Colfax, Washington   



About the Position 

The Colfax School District is inviting exceptional candidates to apply for 
the position of Principal at Jennings Elementary School.  The successful 
candidate will be expected to assume the principal position no later 
than July 1, 2020. 
 
For this leadership position, the district is seeking a dynamic individual 
who will confidently approach the challenges and opportunities present-
ed in a well-established school with enthusiasm, dedication, integrity, 
and commitment. 
 

Qualification 

Applicants must possess a valid Washington State principal’s credential.  Preference will be given to         
candidates with previous elementary or middle level classroom and administrative experience, special edu-
cation, highly capable, differentiated instruction, and to those who can demonstrate a knowledge of effec-
tive supervision of instruction utilizing the Marzano framework and I-Observe data collection tool.   
 

Personal Qualities 

 A respected professional educator of integrity, honesty and humility. 

 Excellent communication and interpersonal skills. 

 An open, accessible and visible leadership style. 

 Has a passionate belief in the potential of each individual student. 

 Proven leadership experience in areas related to strong instructional leadership and professional 

development. 

 Experience and/or awareness of the issues related to rural agricultural communities. 

 Demonstrates a sense of humor.  

 
Expectations 
 Articulate and communicate a clear vision for Jennings Elementary School that provides quality educa-

tional programs for all students. 

 Promote and maintain a positive and nurturing school culture for staff, students and parents. 

 Actively engage staff members in the implementation of Washington State school reform. 

 Engage staff in the use of student performance data to inform and guide instructional decisions. 

 Provide leadership in all aspects of student supervision and discipline. 

 Demonstrate analytical and creative problem-solving skills including ability to resolve conflict. 

 Supervise, evaluate, support, and encourage growth in all staff. 

 Work collaboratively with fellow building and district administrators.    

  



Position Posting Timeline 
 

 Announcement Date:  March 16, 2020 

 Closing Date:  April 6, 2020 

 Screen Applications:  April 8, 2020 

 Interview Candidates:  April 13-14, 2020 
 
 
 

 
Compensation 
 

The salary will be competitive with districts of  
comparative size and based upon the selected    
candidate’s background and experience. 

The School and Staff 
 

Jennings Elementary School has a proud tradition of 
excellence in teaching and learning as has been recog-
nized by numerous Washington Achievement and 
School of Distinction awards.  Staff members have high 
expectations for student learning and behavior, con-
sistently striving to support the students in a caring 
and nurturing school environment. 
 
Their vision includes a principal who is a good listener; 
positive role model; shares ideas openly; is a strong, 
articulate leader; and is positive and consistent in 
working with students, staff, and parents. The principal 
should understand the needs of special education    
students and the requirements of an effective instruc-
tional program. The successful candidate should be 
visible, accessible, a team player, and possess a sense 
of humor. 
 
Jennings Elementary School enrolls approximately 270 
students in grades P-6. In addition to 30 regular class-
rooms, it includes two full gymnasiums, including one 
newly remodeled; cafeteria; library; two computer labs 
and nine mobile computer carts.    

Mission Statement 
 

“The mission of the Colfax School District, in partnership 
with families and community, is to prepare students to 

become responsible citizens who compete successfully in 
a changing world.” 

 

The Application Process 
 

Visit our website at www.csd300.org for FastTrack online application instructions. 
 
The following documents need to be submitted electronically for a completed application: 
 Brief letter of interest (no more than 1 page) 
 Letter (1-2 pages) explaining how the candidate’s qualifications and experience meet the expectations 

that have been established for the position 
 A current resume 
 Transcripts  
 Three letters of recommendation, including one from current supervisor 
 Copy of administrative certificate 


